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DESRIPTIVE STATISTICS- Explanation 

It is a statistical technique to summarize data. 

Summarization of data can be presented in 

tabular and graphical format, which provides 

insight of information related to the data. Data 

can be presented in various ways by using 

central tendency of the data, frequency, 

dispersion, position et.al.

DESRIPTIVE STATISTICS



Clrn-shr.com

TYPES OF DISCRIPTIVE STATISTICS

Essentially, we can apply four types of 

descriptive statistics:
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MEASURE OF FREQUENCY

- Count – Used to total the number of entities 

in the selected range. 

- Frequency – Used to count the discrete 

values in the selected range.

- Percentage – Used to find the number of 

categories in the selected range / group.

Percentage is calculated taking the 

frequency in the selected range.

MEASURE OF CENTRAL TENDENCY

- Mean – Sum of the selected values and 

divide by the total number of values.

- Mode – The value that appears most often.

- Median – Middle value of the selected range 

of values.

MEASURE OF VARIATIONS

- Range - Difference between lowest and 

highest number from the group of values.

- Variance – A measurement of the spread 

between values in a selected group. It is a 
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value used to indicate how widely 

individuals are spread in a group.

- Standard deviation – Square root of the 

variance is standard deviation.

MEASURE OF POSITION

- Rank – Number transformation in which 

number or ordinal values are replaced by 

their rank when the selected group of 

number is sorted.
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DESCRIPTIVE STATISTICS IN EXCEL

EXCEL is one of the applications that offers 

descriptive statistics tool.  

Steps:

1. Create a worksheet with the contents as 

given – Employee Name/Code, Salary.



Clrn-shr.com

2. Open Excel sheet and click on DATA 

menu.

3. Check on the ribbon that contains

function called DATA ANALYSIS.

4. Click on DATA ANALYSIS and select 

Descriptive Statistics option from the Analysis 

Tool box.
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5. Select the data input range from the 

worksheet. For example - $B$1:$B$19 is a range 

as per the sheet shown below.

6. Ensure that some of the options clicked 

from the descriptive statistics dialog box as 

per the image shown below.
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Labels in first row – Select this option to display 

column headers on a output sheet.

New Worksheet Ply – Select this option to 

display the output / result on a new worksheet. 

Summary Statistics – Select this option to

display statistics i.e. mean, mode, median, 

standard deviation, sum, kurtosis, count etc. 

Confidence level – It shows that Mean is set for 

90% or 95% as case may be. 

7. As shown above image, Output option is 

selected as New Worksheet Ply, Result will 

display on new worksheet. Hence output will 

be-
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It is difficult to explain raw data. Descriptive 

statistics enables the data in a meaningful 

form, which one can easily interpret the 

outcome of the same. 

It is a very basic stage of data insight which 

helps to understand what has happened? 

Meaning: past impact and future influence.  For 

example business data related to financials, 

operations, sales, inventory, production to get 

an historical view for strategy formulation, 

reports etc.
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Evaluate your learning

1. What do you understand by descriptive 

statistics?

2. Name the type of descriptive statistics.

3. Collect and summarize data by using Excel 

tool :

- Analyze the performance data of 

each player of various IPL team.

- Analyze patrol price data of three 

months.

- Analyze the credit card statement 

data of six months.

Interpret the data dimensions in your own 

words.
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